
 
 

Careers Beyond Covid  
Privacy Statement 

 

The Careers Beyond Covid project is funded by the European Social Fund (ESF) with the 
managing authority being the Department of Work & Pensions (DWP.) The Sussex Learning 
Network, housed within the University of Brighton is the lead partner of the Careers Beyond 
Covid project.  

As part of the Careers Beyond Covid project Sussex Learning Network collects and processes 
personal data from participants who register to take part in the project. The purpose for 
collecting the data is to:  

- Check applicant eligibility to take part in the programme  
- Administrate participant engagement with the programme  
- To provide ongoing support via the programme, from SLN and its delivery partners  

In addition, the data collected will support the DWP to report and research how well ESF 
programmes work and to link with other information they hold about you, for example, if 
you are in receipt of a DWP working age benefit.  

The data collected will not be used for any other purposes.  

Data Controller 

For the purposes of the General Data Protection Regulation (GDPR), the Secretary of State 
for Work and Pensions is the data controller in respect to information processed which 
relates to all participation in the European Social Fund (ESF.) Sussex Learning Network and 
its delivery partners on this project are data processors in this respect. The delivery partner 
on this project is Elev8Careers and Twin Training.  

Sussex Learning Network (University of Brighton) collects personal data and processes it 
using Microsoft Forms. All data is stored securely on the University’s Sharepoint platform 
and access to the data is only given to those working directly on the programme. The 
sharing of data within the project will be proportionate and minimal to ensure each 
participant is supported appropriately. Following discussion with participants, this may 
include sharing information such as their CVs with third parties such as employers and 
training providers.   

Sussex Learning Network (University of Brighton) shall act as a Controller in respect of the 
processing of the personal data in relation to the Careers Beyond Covid project – this 
includes checking eligibility, offering support and contacting you about relevant 
opportunities related to the project  

 



 
Data Protection Officer  

The Data Protection Officer is responsible for advising the University on compliance with 
Data Protection legislation and monitoring its performance against it. If you have any 
concerns regarding the way in which the University (via Sussex Learning Network) is 
processing your personal data, please contact the Data Protection Officer: Rachel Page, 
Head of Data Compliance and Records Management, 01273 642010, 
dataprotection@brighton.ac.uk 

What information does Careers Beyond Covid collect? 

The Careers Beyond Covid project collects a range of information about you. This includes: 
 

• your name, address and contact details, including email address and telephone 
number; 

• your date of birth and national insurance number  
• details of your qualifications, skills, experience and employment history; 
• whether or not you have a disability for which the project needs to make reasonable 

adjustments during the recruitment process; 
• equal opportunities monitoring information, including information about your ethnic 

origin 
• Eligibility data, for example, a copy of your passport or birth certificate  

 
We will collect this information in a variety of ways. However, typically data will be 
contained in your enrolment form; obtained from your passport or other eligibility 
documents e.g., a driving licence or birth certificate or collected through meetings with you. 
 
The following Special Category data is collected, with information on how it is collected, 
what is done with this data and whether collection is optional:  
 

Special 
category 
data 

How it is 
collected  

Is it 
optional?  

How the information is used by the project  

Ethnicity Participant 
provides this 
information on 
the enrolment 
form  

Yes  The information is used for monitoring and 
reporting purposes.  

Health data 
(disability)  

Participant 
provides this 
information on 
the enrolment 
form  

Yes The information is used for monitoring and 
reporting purposes. Where given, 
additional information provided by the 
participant on their disability will be used 
by the delivery partners to make 
reasonable adaptations to ensure the 
participant’s full engagement with the 
programme.  

mailto:dataprotection@brighton.ac.uk


 
 
 
Why do we collect your data? 

We take down your details in order to deliver the Careers Beyond Covid services you have 
expressed an interest in. This could include: -  

• To invite you to experience a one-to-one impartial Careers Information and Advice 
session(s) 

• To invite you to a Careers Beyond Covid event  
• To refer you within the project to other support, for example, some sessions with 

the Careers Beyond Covid mental health coach  
• To help match your interests to a relevant employer vacancy  
• To help you access the Careers Beyond Covid bursary  
• To send you information about other Careers Beyond Covid services  
• To keep in touch and monitor your progress  

Careers Beyond Covid collects your personal data provided on the enrolment form.  We 
collect and process your data to administrate your engagement in the project and also to 
share with the funder of the programme as follows: 
 
SLN will share some of your personal data with the Department for Work & Pensions – the 
fund manager for ESF.   
 
To find out more about how the Department for Work & Pensions (DWP) use information 
read the 'DWP Personal Information Charter':  
https://www.gov.uk/government/organisations/department-for-work-
pensions/about/personal-information-charter  or contact any DWP office. 
 
This Charter includes the process for participants to make Right to Access Requests through 
their ESF 14/20 provider.  
 
To find out more about how DWP store and retain information read the ESF Document 
Retention Guidance: 
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_
data/file/731515/ESF_Document_Retention_Guidance.pdf. 
 
DWP may use the information you give us to: 
Report and research how well European Social Fund (ESF) programmes work 
Link with other information we hold about you, if you are in receipt of a DWP working age 
benefit 
 
DWP may contact you again in the future to ask if you might participate in further research. 
If you are re-contacted, you will still be able to decline to participate if you wish. For 
additional information on research and evaluation please see the following: 

https://www.gov.uk/government/organisations/department-for-work-pensions/about/personal-information-charter
https://www.gov.uk/government/organisations/department-for-work-pensions/about/personal-information-charter


 
https://www.gov.uk/government/publications/evaluation-of-the-european-social-fund-
2014-to-2020. 
 
The University will not use your data for any purpose other than meeting our obligations to 
the funder and supporting you to engage in Careers Beyond Covid activities and events, 
including matching you to employer vacancies.  
 
How your data is held 

Your personal data is held within The University of Brighton’s SharePoint platform and only 
accessed by trained project staff with the necessary permissions.  

Your data will be submitted to the DWP for monitoring purposes.  

Who has access to data? 
 
Sussex Learning Network (housed within the University of Brighton) and its delivery partners 
Elev8 Careers Ltd and Twin Training will have access to your data. We will use your data to 
offer you the support available through the project and as agreed with you. We will also use 
the data to monitor project success e.g., to review progression outcomes, such as gaining 
work and to offer the project support you have signed up to.  Monitoring and evaluation 
data will be sent to the overarching Data Controller, who is the DWP.  Other than this, 
Careers Beyond Covid will not share your data with third parties outside of the project. 
 
How does Careers Beyond Covid protect data? 
 
The Careers Beyond Covid project takes the security of your data seriously. The lead 
partner, Sussex Learning Network is housed within the University of Brighton. This means 
we have internal policies and controls in place to ensure that your data is not lost, 
accidentally destroyed, misused or disclosed, and is not accessed except by our employees 
and delivery partners in the proper performance of their duties.  
 
How long we will keep your data? 

We will retain your data in accordance with the ESF retention schedule (ESF Document 
Retention Guidance for the 2014-2020 ESF Programme (publishing.service.gov.uk) 

Projects funded by the European Social Fund tend to have a long data retention period as 
projects can be audited a long time after they have finished. Therefore, personal data 
records will be retained for 10 years following the completion of the project.  

Data subject's rights  

As a ‘data subject’ you have a number of rights – including access, rectification and erasure 
of your data. As a data subject, you can:  

• access and obtain a copy of your data via a subject access request 
• require Careers Beyond Covid to change incorrect or incomplete data 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/731515/ESF_Document_Retention_Guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/731515/ESF_Document_Retention_Guidance.pdf


 
• require us to delete or stop processing your data, for example where the data is no 

longer necessary for the purposes of processing 
• object to the processing of your data, in certain circumstances, for example, where 

the university is relying on its legitimate interests as the legal ground for processing; 
or for direct marketing purposes 

• ask us to stop processing data for a period if data is inaccurate or there is a dispute 
about whether or not your interests override the university's legitimate grounds for 
processing data 

• withdraw your consent at any time, where we have requested and obtained your 
consent 

If you would like to exercise any of these rights, please contact either the Careers Beyond 
Covid project lead on hello@careersbeyondcovid.co.uk or Rachel Page, Head of Data 
Compliance and Records Management, 01273 642010, dataprotection@brighton.ac.uk. 

Lawful Basis for processing 

The Sussex Learning Network (University of Brighton) under Article 6 of GDPR has identified 
its’ lawful basis for processing Careers Beyond Covid participant data:   
 

(e) Public task: processing is necessary for the performance of a task carried out in the 
public interest or in the exercise of official authority vested in the controller. 

The University of Brighton is registered with the Information Commissioner Office (ICO). 
Universities are considered ‘Public Authorities’ and the Sussex Learning Network is housed 
within the University of Brighton.  

Your right to complain to the ICO 

If you are unsatisfied with the way Careers Beyond Covid has processed your personal data, 
or you have any questions or concerns about your data please contact: 
dataprotection@brighton.ac.uk. 

If we are not able to resolve the issue to your satisfaction, you have the right to apply to the 
Information Commissioner’s Office (ICO). 

Changes to this notice 

We keep our privacy notices under regular review. This privacy notice was last updated in 
May 2022. 

Other privacy notices 
 
We do our utmost to protect your privacy. Please be aware that other privacy notices exist 
within the University of Brighton and Sussex Learning Network in respect of data held.  

Privacy notices and Record of Processing Activities (brighton.ac.uk)  

mailto:hello@careersbeyondcovid.co.uk
mailto:dataprotection@brighton.ac.uk
mailto:dataprotection@brighton.ac.uk
https://ico.org.uk/
https://www.brighton.ac.uk/about-us/statistics-and-legal/privacy/index.aspx


 
Home - Sussex Learning Network 

The Careers Beyond Covid website is hosted by Sussex Learning Network’s Get Career 
Confident site. You can find the relevant cookie policy here and website privacy notice here.  
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https://sussexlearningnetwork.org.uk/
https://getcareerconfident.co.uk/careers-beyond-covid/welcome
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